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Academic Integrity Policy
Students enrolled in the College of Graduate and Continuing Studies and who are suspected of academic dishonesty,
most often in the form of plagiarism, will be subject to a formal university process to determine fault and, if at fault, to
determine the sanction.

• Graduate students who suspect another student of academic dishonesty shall report their suspicions to their instructor.
Graduate faculty or staff shall report their own suspicions, or those reported to them, to the program director.

• Degree completion students who suspect another student of academic dishonesty shall report their suspicions to
their instructor. Degree completion faculty or staff shall report their own suspicions, or those reported to them, to the
Associate Dean of Continuing Studies.

All charges of academic dishonesty will be filed in accordance with this policy. Acts of academic dishonesty are offenses
against established standards of the academic community and the university’s honor code. All suspected acts of
academic dishonesty are subject to review and action by the Academic Integrity Committee.

Academic Integrity Process
The Academic Integrity Committee will use the following procedures in cases where students of the College of Graduate
and Continuing Studies are charged with academic dishonesty.
1. The Office of the Associate Deans of the College of Graduate and Continuing Studies provides staff-support for the

committee and shall notify, electronically or in writing, any student charged with academic dishonesty or plagiarism
within fifteen (15) business days of the date that the program director/manager was notified of a possible violation.
Such notice shall be by electronic means or by certified mail, return receipt requested. The notice provision of
this paragraph shall be satisfied when the electronic notification is acknowledged by the student charged or when
written certified notice is deposited in the U. S. Mail within the fifteen (15) business day time period. Additionally,
electronic or written notice shall also be sent to the person bringing the charge.

2. The notice shall contain the following information:
a. Notification that the student has been charged with academic dishonesty;
b. The name of the person bringing the charge and the nature of the charge;
c. The date, place, and time of the hearing;
d.  Notification that the student has the right to be present (electronically or in  person) during the hearing, and to ask

questions of any person offering information at the hearing;
e. Notification that the student has the right to offer information and witnesses on his/her behalf;
f. Notification that the student has the right to be accompanied (physically or electronically) by such a member of the

Norwich University student body, faculty, or staff as the student deems to be in his/her best interest;
g. A copy of the procedures of the Academic Integrity Committee (this document).

3. The hearing before the Academic Integrity Committee shall occur within thirty (30) business days of notice received
by the program director/manager concerning the alleged violation of academic dishonesty. The hearing may be
postponed for an additional thirty (30) business days upon electronic or written request by the person charged with
academic dishonesty. The chair will grant such requests only for good cause. This decision is not subject to appeal.

4. Membership of the Academic Integrity Committee shall consist of Norwich University faculty. The provost will designate
the chair for the hearing.

5. A quorum of the Committee shall consist of a minimum of four faculty members and the hearing chair. Committee
decisions require a majority of those voting committee members present.

6. The following provisions apply:
a. In the event that a person charged with academic dishonesty fails to attend, in person or via electronic means, a

scheduled hearing for which she/he had notice, the person charged shall be presumed to accept the truthfulness
of the allegation, and may be found guilty as charged, unless the absence has been authorized by the chair of the
committee. The person bringing the charge must attend, in person or electronically, the scheduled hearing.

b. If the person charged with academic dishonesty attends the hearing, the person bringing the charge shall present
witnesses and/or information relevant to the charge. Any member of the Committee may question the person
bringing the charge, any bringing the charges, any witness or information; the person charged may inquire of the
person bringing the charges, any witness or information.

c. The person charged has the right to be physically or electronically present during the questioning of any and all
witnesses, including the person bringing the charge.

d. After the person bringing the charge concludes his/her presentation including witnesses and any other information,
the person charged may offer testimony, any witness or information on his/her behalf. If this is done, any member
of the Committee may question the person charged and any witness or information offered by the person charged.
After the Committee has inquired of the person charged, any witness or information, the person bringing the charge
may inquire of the person charged and any witness or information.

e. The person charged may decline to speak in his/her behalf. In the event the person charged declines to speak in
his/her behalf, the person charged shall not be questioned further without his/her agreement.

f. The Committee may call such witnesses and consider such information as it considers relevant.
7. After all relevant information has been heard by the Committee, the Committee shall make its deliberations. Only

Committee members shall be present during the Committee's deliberations.
8. Committee decisions require a majority of those committee members present. The Committee shall find the person

charged guilty of committing an act of academic dishonesty only if the Committee concludes that a preponderance of
the evidence proves that the person charged has committed an act of academic dishonesty.
a. If the Committee does not find the student guilty, the case is concluded. All parties to the charges will be notified of

this outcome by electronic means or through the U.S. Mail.
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b. If the Committee finds the student guilty of academic dishonesty, the Committee will decide on the maximum
academic penalty (including no penalty) that may be imposed by the instructor in whose class the academic
dishonesty took place.

c. If the student is found guilty of academic dishonesty the Committee will further determine the disciplinary action to
be imposed. Disciplinary action may range from no penalty up to separation for a specific period or dismissal from
Norwich University.

9. The Office of the Associate Deans shall notify the person charged, electronically and in writing, of the decision of the
Committee within two (2) business days of the decision. Such notification shall be electronic or by certified mail. The
notification provision of this paragraph shall be satisfied if the notification is sent electronically by or deposited in the
U.S. mail (return receipt requested) within the specified period.

10. If the person charged is found by the Committee to have committed an act of academic dishonesty, the Committee will:
a. Inform the student of the conviction and of the maximum academic penalty that has been authorized. The student

will also be informed of the decision concerning any disciplinary action.
b. Inform the student that he or she may appeal the decision of the Committee to the provost of the university by

submitting to the office of the provost an electronic or written request for review within five business days of the date
the student was notified of the decision(s). The written appeal may be hand delivered, faxed, emailed, or mailed. If
the appeal is in the form of a mailed letter, the postmark must be within five business days of the date on which the
student was notified of the decision(s).

c. Inform the person who brought the charges of the committee’s decision in relation to those charges. This
notification to the person who brought the charge will be of the maximum authorized academic penalty if that
person is also the instructor of the course in which the student has committed the academic dishonesty. The person
bringing the charge will not be informed of the disciplinary decision that the committee has reached.

Academic Dishonesty Policy
Academic dishonesty is the failure to maintain academic integrity. Academic dishonesty includes (but is not limited
to) such things as cheating, fabrication, bribery, obtaining or giving aid on an examination, having unauthorized prior
knowledge of an examination, doing work for another student, presenting another person's work as one’s own, and
plagiarism. Examples of academic dishonesty include:

Cheating on Exams and Other Assignments
Cheating is the use or attempted use of unauthorized materials, information, and study aids. Unauthorized collaboration
on examinations or other academic exercises is also cheating. Students must consult the instructor about permissible
collaboration. Cheating or assisting another student to cheat in connection with an examination or assignment is
academic fraud.

Committing Plagiarism
Plagiarism in any of its forms violates standards of academic integrity. Plagiarism is the act of passing off as one's own
the ideas or writings of another. All academic disciplines recognize and value the contributions of individuals to knowledge
and expertise. Note that unintentional plagiarism is still plagiarism.

Using False Citations
False citation is academic fraud. False citation is the attribution of intellectual property to an incorrect or fabricated source
with the intention to deceive. False attribution seriously undermines the integrity of the academic enterprise by severing a
chain of ideas that should be traceable link by link.

Submitting Work for Multiple Purposes
Students may not submit their own work (in identical or similar form) for multiple purposes without the prior and explicit
approval of all faculty members to whom the work will be submitted. This includes work first produced in connection with
classes at either Norwich University or any other institutions attended by the student.

Submitting False Data
The submission of false data is academic fraud. False data are data that have been fabricated, altered, or contrived in
such a way as to be deliberately misleading.

Falsifying Academic Documentation
Any attempt to forge or alter academic documentation (including transcripts, certificates of enrollment or good standing,
letters of recommendation, registration forms, and medical certification of absence) concerning oneself or others
constitutes academic fraud.

Abuse of Library Privileges
Attempting to deprive others of equal access to library materials is a violation of academic integrity. This includes the
sequestering of library materials for use by an individual or group; a willful or repeated failure to respond to recall notices;
and the removal or attempt to remove library materials from any University library without authorization. Defacing, theft, or
destruction of books and articles or other library materials that deprives others of equal access to these materials also is a
violation of academic integrity.

Abuse of Shared Electronic Media
Malicious actions that deprive others of equal access to shared electronic media used for academic purposes are a
violation of academic integrity. This includes efforts that result in the damage or sabotage of Norwich University computer
systems or of any other computer systems.

Honor Code
Every Norwich University student commits to abide by the University Honor Code:  A Norwich student will not lie,
cheat, steal, or tolerate those who do.  This is particularly important in the online classroom where students must
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ensure that all work is their own, sources are properly referenced in all assignments, and they have reviewed and
understand the University's academic integrity policies. 

Copyright Infringement
Copyright infringement is a violation of the University Honor Code, Academic Integrity Policy, Academic Dishonesty
Policy.  For more information see the University's Copyright Infringement Policy (http://www.norwich.edu/policy-
library/1432-copyright-infringement-policies-and-sanctions) applicable to all students.
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